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[Insert date]

Dear Sir/Madame,

Two weeks ago you received a request to complete a survey from our team of local investigators led by [insert name and affiliation of lead local investigator] and a team of investigators led by John Lavis at McMaster University. The survey is part of a research study to support and inform the work of [insert name of KT platform].

If you have already completed the survey and returned it to us, please accept our sincere thanks. If not, please do so at your earliest convenience. Because this survey was sent to a small, specially selected sample of individuals, we would be grateful if you could take the time to add your views to those we have already received.

Please notify us immediately if you did not receive the survey, or if it was misplaced. We will then send you another copy of the survey.

Your participation will contribute to our understanding about how to support the use of health research evidence in health systems policymaking.

Thank you for your time and consideration.

Sincerely,

[Insert names and contact information for local investigators]
[Insert logo of lead local investigator's institution in top right corner]
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