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Title of study:


[Insert name of KT platform] Evaluation

Local investigator:

[Insert name of local investigator]

Principal investigator:

John N. Lavis, MD PhD

Funding sponsor:
Canadian Institutes of Health Research, [Delete names of funding agencies that do not apply: IDRC Research Chair in Evidence-Informed Health Policies and Systems (Canada’s International Development Research Centre), Alliance for Health Policy and Systems Research and the European Commission's Seventh Framework Programme (FP-7)] and [Insert names of any additional local funding agencies]

[Insert date]

Dear Sir/Madame,

You are being invited to participate in a research study to support and inform the work of [insert name of KT platform]. For general background about this study, we have attached a project summary that outlines our study objectives and methods. Specifically, you are being invited to complete the enclosed questionnaire about the policy brief included in the package of materials that you have been sent to help you prepare for the [insert name of meeting/event]. 

It is important for you to know that you can choose not to take part in the study. The benefit to you of participating in the research study is that you can help [insert name of KT platform] and similar organizations improve their policy briefs. 

If you choose to complete the survey and return it, your consent to participate will be understood by the study investigators as having been given.
Your completed questionnaire will be considered confidential. We will send it by registered post to the office of the principal investigator and the principal investigator will ensure that it is kept in a locked cabinet, the data are stored on a security-protected computer, and both the questionnaire and the data are destroyed six years after the last publication of our findings. 

Your anonymity as a research study participant will be safeguarded. We will use a unique participant number to identify your questionnaire and ensure that the list of study participants and their participant numbers are stored in a different locked cabinet or security-protected computer from those where the questionnaires and data are stored. We will not present a summary of our findings in a way that you or your organization can be identified.

Our experience with pilot-testing the questionnaire suggests that it will take you twenty minutes to complete it. If you feel you cannot answer a question, please skip it and go on to the next question. Please return your completed questionnaire immediately or bring it with you to [insert name of meeting/event] on [insert date of meeting/event] where it will be collected by one of our research team members. 

We will share a summary of our findings with [insert name of KT platform] and make it publicly available for use by others interested in improving policy briefs. 

Thank you for your valuable contribution to our research study. If you have questions or would like additional information, please do not hesitate to contact us. If you have any questions regarding your rights as a research participant specifically, you may contact either:

[Insert name, title, and contact information for appropriate member of local ethics review board]

or

Deborah Mazzetti, REB Coordinator,

Hamilton Health Sciences / Faculty of Health Sciences Research Ethics Board
293 Wellington St. North, Suite 102, 

Hamilton ON L8L 8E7
Tel: +1 (905) 521-2100 x 42013
Fax: +1 (905) 577-8378
Email: mazzedeb@hhsc.ca
Sincerely,

Local investigators:

[Insert names and contact information for local investigators]

Principal investigator:

John N. Lavis, MD, PhD
Professor

Director, McMaster Health Forum, and

Co-Director, WHO Collaborating Center for Evidence-Informed Policy

McMaster University

1280 Main St. West, CRL-209

Hamilton, ON, Canada L8S 4K1

Tel: +1 905-525-9140 ext 22521

Fax: +1 905-546-5211

Email:   lavisj@mcmaster.ca
Web:    www.researchtopolicy.org
[Insert logo of lead local investigator's institution in top right corner]
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